ATT:
DATE:                                DONE BY:





	Name of company
	

	What Industry
	

	Contact Person
	

	Tel:
	

	Fax:
	

	E-mail:
	

	Physical Address/ physical employment
	


JOB SPECIFICATIONS

	No of Candidates
	                                         
	Job Title
	

	Qualifications
	

	Experience
	

	Duties and Responsibilities


	

	
	

	
	

	Language/s
	

	AA/EE
	

	Computer Packages?
	

	Age group
	

	Transport
	

	Urgency
	

	Working Hours
	

	Salary
· additional perks

· overtime
	

	Other Agencies?
	

	
	

	ADDITIONAL COMMENTS & INFO:

	

	

	

	


